BCAC Committee Chair Responsibilities
1) Attend All Executive Board Meetings
2) When making  report, furnish 3 copies (President, Recording Secretary and Historian)

3) If unable to attend exec board, notify the chapter president 24 hours in advance

4) If unable to attend Executive Board and a report must be made, the committee chair must identify an alternate committee member to speak on their behalf 

5) Attend Chapter Meetings 
6) If reporting at chapter meeting, furnish 3 copies (President, Recording Secretary and Historian)

7) To support Sorors in retaining and following the information presented during chapter meeting, it is encouraged to submit your report to the journalist 7 days in advance in order to have the report projected. 

8) It is encouraged to submit articles in the elephant express. 

9) Be on time to all meetings (arrive 1/2 hr prior)
10) Submit activity and meeting calendar to the PPD committee in advance. Any changes to your committee calendar must be sent to the PPD committee for review to ensure it will not conflict with other chapter activities. 

11) Collaborate as appropriate with other committees 

12) Be mindful of your budget. You are not allowed to exceed your budget. If an amendment is needed, consult and gain approval from budget and finance first. 

13)  The committee chair and all committee members must be financial and cleared by risk management

14) Be mindful of parliamentary procedures. When making a report to the chapter, you must follow your cues from the president. (ex. The president will acknowledge questions from the floor)
15) There is a time limit to reporting at executive board and chapter meeting. Oral reports should not exceed more than 5 minutes, when presenting to the chapter and exec board, highlight the main points. 

16) Complete a post committee report for all activities

17) Provide measurable evaluations for any chapter activity (as appropriate)

